
After logging in, select the 

“Resume Books” tab  

Select a Resume Book  

Resume Books  
Use the following instructions to learn how to:  

Search through Career Central alumni and student resumes  

Create a resume book using resume text search and advanced searches  

Schedule searches to run at a chosen frequency and to send email notifications containing new results  

Send emails to potential candidates  

 



Search by student/alumnus name and email address: 



Search using resume text and advanced searches:  

Use resume text search to 

locate resumes containing 

specific words  

Select previously saved searches 

Search by major 

Save your customized search 

See all of your saved searches 




