Resume Books

Use the following instructions to learn how to:
Search through Career Central alumni and student resumes

Create a resume book using resume text search and advanced searches
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Resume Books

Job seekers who wish to have their resume publicly available to employers are included in the resume books. Click on the resume book you would like 10
search. To use the Batch Options, check the box next to the person’'s name. You will then be able to send an e-mail to those individuals, create an Excel
file, or create a resume book for printing or saving.

Resume Books

Bob Jones University is not recommending the individuals who are seeking employment through CareerCentral. We are merely providing a networking
service to our students and alumni who are seeking employment opportunities. Employers should be sure to check references before extending an offer
of employment.
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After logging in, select the
“Resume Books” tab

Select a Resume Book
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Search by student/alumnus name and email address:
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Q Job seekers who wish to have their resume publicly available to employers are included in the resume books. Click on the resume book you would like to

= search. To use the Batch Options, check the box next to the person’'s name. You will then be able to send an e-mail to those individuals, create an Excel
file, or create a resume book for printing or saving.

Bob Jones University is not recommending the individuals who are seeking employment through CareerCentral. We are merely providing a networking

service to our students and alumni who are seeking employment opportunities. Employers should be sure to check references before extending an offer
of employment.

ALUMNI ADVANCED RESUME SEARCH SAVED SEARCHES

Q To view PDF files, you may need Adobe Acrobat Reader. To view Excel files, you may need Excel Viewer 2003.
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words (name and email)

searches student name and email address.
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Search using resume text and advanced searches:
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L See all of your saved searches

job postings

Biems ALUMNI ADVANCED RESUME SEARCH

SAVED SEARCHES

Resume Books

Advance Search O DtIOﬂ S Select previously saved searches
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searches student name and email address.

Resume Text Search

full text resume search.

/ Use resume text search to

locate resumes containing
specific words
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